
In Google, select MORE then DOCUMENTS.

If you are not already logged in to 
Gmail/Google.docs, you will need to do so.

In Google.docs, select CREATE then FORM.

REMOVE the checks from the initial checkboxes at 
the top of the window if you need others outside 
the STM domain to take the survey.

It will prompt you that outsiders will be able 
to access your form.  Click OK.  

TITLE your form.

Explain the purpose of the poll and give 
clear instructions as to how you need the 
form (survey, poll) to be answered.  This 
would also be a good place to thank them 
for participating in your poll.
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for participating in your poll.

Type question here.

Choose the question type, then supply the options.

Check to make the question mandatory, then select DONE when finished.

EXAMPLE

If you decide later to 
change a question, you 
can EDIT the question or 
choices at any time by 
clicking on the PENCIL 
icon.

Google.docs gives you 2 questions.  When you need additional questions, select ADD ITEM at the 
top of the form window.  

SUGGESTION:  If your survey is NOT ANONYMOUS, you may want the first few 
questions to identify the person taking the poll (i.e. name, age, grade level, 
gender, etc.).
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Google.docs gives you 2 questions.  When you need additional questions, select ADD ITEM at the 
top of the form window.  

You can also apply a custom THEME to the 
form.  You will not see the theme when 
creating the form, but the people taking the 
poll with see it.

You can choose from a wide variety of 
professional themes.

Once the theme has been chosen, it 
will allow you to preview the theme.

If you like the theme, simply choose 
APPLY.

When you have completed the poll in Google.docs, you will need to find a way to share the 
poll with family and friends.  At the bottom of the window, you will find a very long Internet 
URL.  Select and copy the URL.

Shorten the URL before sharing with family and friends.  Go to tinyurl.com.
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http://tinyurl.com


Paste the long URL from your poll into the appropriate box and select MAKE TINY 
URL.

A shorter URL will be created to send to the 
people taking your poll.

RESULTS of the poll will be compiled into a spreadsheet (much like Excel).  From 
the information gathered, you will be able to 
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